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Internship offer letter

The Host Company shall accept intern under the provisions of this offer letter.

Company Name

Contact Person

Title

E—mail Address

Website

Address

Tel.

Name of Intern

Position

Job Descriptions

Stipend(After Tax)

Work Hours

i Eieic B

FAL ((4)09:00~18:00, 5day a week(40 hours))

Started Date

Expected Term

Host Company’s
Signature

Intern’s Signature
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Intern Evaluation Report

Name of Intern:
Major:
Date of Birth:

Period of Internship:
Start Date(dd/mm/yy) Finish Date(dd/mm/yy)

Evaluation  Rubric Excellent Good Fair Poor

Meeting the deadline: Is the participant
completing work within the time limit?

Attitude: Is the participant performing tasks
confidently and accurately?

Capacity: Is the participant able to pick up
information quickly and come up  with solutions
and alternatives?

Work technique and application: Does the
participant possess relevant work techniques
and apply them accordingly?

Risk and problem management: Is the participant
able to deal with a problem or risk at hand?

Teamwork: Does the participant interact with
colleagues well and build positive  relationships
with them?

Compliance: Does the participant comply with
rules and conditions of your organization
(company) and respect authority figures?

Initiative and motivation: Is the participant eager
to take initiative and stay  motivated?

Acceptance: Does the participant take criticism
without being offensive or defensive and use
feedback constructively?

Supervisor
Comments

¥ Contact information of the evaluator (the supervisor of the student)
1. Name:

2. Job title:

3. Name of organization (company):

4. Address of organization (company):

5. E-mail/Office Phone Number: /

Signature:
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